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CHILD PROTECTION POLICY 

 

PREAMBLE 
 
The safety, protection and wellbeing of all students is of fundamental importance to St Patrick’s 
College. The College has a range of different obligations relating to the safety, protection and 
welfare of students including: 
 
▪ A duty of care to ensure that reasonable steps are taken to prevent harm to students. 
▪ Obligations under child protection legislation. 
▪ Obligations under work health and safety legislation. 
 
College policies and procedures are designed in response to the legislation provided on child 
protection. There are four key pieces of child protection legislation in New South Wales: 
 
▪ Children and Young Persons (Care and Protection) Act 1998 (‘Care and Protection Act’). 
▪ Child Protection 
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issue in relation to child protection and also where there may be an allegation of reportable 
conduct. 
 
Reportable conduct includes: 
 
▪ A sexual offence. 
▪ 
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All teachers must report any concerns they may have about any other employee engaging in 
reportable conduct or any allegation of reportable conduct to the Principal. If a staff member is not 
sure whether the conduct is reportable conduct but considers that it is inappropriate behaviour, 
they must still report it. 
 
A staff member must also report to the Principal if they become aware that an employee has been 
charged with or convicted of an offence (including a finding of guilt without the court proceeding to 
a conviction) involving reportable conduct. 
 
The Care and Protection Act outlines a mandatory reporter’s obligation to report concerns about 
risk of significant harm to the Department of Communities and Justice. However, to ensure 
centralised reporting, all staff members are required to report any concern regarding the safety, 
welfare and wellbeing of a student to the Principal. 
 
Staff members who are unsure as to whether a matter meets the threshold of ‘risk of significant 
harm’ should report their concern to the Principal regardless. 
 
Staff members are required to deal with all reports regarding the safety, welfare or wellbeing of a 
student confidentially and only disclose it to the Principal or her nominee, the Assistant Principal 
Students. 
 
If the allegation involves the Principal, the staff member is required to report to the Chairperson of 
the Board. 
 
Investigation 
 
Part 3A of the Ombudsman Act 1974 requires the heads of certain agencies, including non-
government schools in New South Wales, to notify the Office of the Children’s Guardian of all 
allegations of reportable conduct by an employee and the outcome of the school's investigation of 
these allegations. 
 
An 'employee' includes employees, contractors, volunteers, work experience participants, clergy, 
ministers of religion and instructors of religion who provide pastoral or liturgical services. 
 
The College also has two 
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▪ Provide the Office of the Children’s Guardian with any documentary and other information as 
the Office of the Children’s Guardian may from time to time request to assist in the Office of 
the Children’s Guardian’s monitoring of an investigation within 30 days. 

 
WHAT HAPPENS WHEN AN ALLEGATION OF REPORTABLE CONDUCT IS MADE? 
 
Initial Steps 
 
Once an allegation of reportable conduct against an employee is received, the Principal is required 
to: 
 
▪ Determine on face value whether it is an allegation of reportable conduct. 
▪ Assess whether the Department of Communities and Justice or the Police need to be notified 

(ie if reasonable grounds to suspect that a child is at risk of significant harm or criminal 
offence). 

▪ Notify the child's parents (unless to do so would be likely to compromise the investigation or 
any investigation by the Department of Communities and Justice or the Police). 

▪ Notify the Office of the Children’s Guardian within seven days of receiving the allegation. 
▪ Notify Good Samaritan Education (Form A). 
▪ Notify Catholic Church Insurances, Special Issues Claims. 
▪ Carry out a risk assessment and take action to reduce/remove risk, where appropriate. 
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▪ Apply the Office of the Children’s Guardian guidelines and decide if the matter is reportable. 
▪ Send the final report to the Office of the Children’s Guardian. 
▪ Notify Good Samaritan Education (Form B). 
▪ Notify Catholic Church Insurances, Special Issues Claims. 
A PSOA may have an appropriate support person with them during the interview process. Such a 
person is there for support only and as a witness to the proceedings and not as an advocate or to 
take an active role. 
 
Procedural fairness must be ensured in any investigation undertaken. Procedural fairness is a 
basic right of all when dealing with authorities. Procedural fairness refers to what is sometimes 
described as the ‘hearing rule’ and the ‘right to an unbiased decision’. 
 
The hearing rule includes the right of the person against whom an allegation has been made to: 
 
▪ K
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Failure to Protect from Offence 
 
▪ An adult working in a school, therefore all staff members, will commit an offence if they know 

another adult working there poses a serious risk of committing a child abuse offence and they 
have the power to reduce or remove the risk, and they negligently fail to do so either by acts 
and/or omissions. 

▪ This offence is targeted at those in positions of authority and responsibility working with 
children who turn a blind eye to a known and serious risk rather than using their power to 
protect children. 

 
Failure to Report Offence 
 
▪ Any adult working in a school, therefore all staff members, will commit an offence if they know, 

believe or reasonably ought to know that a child abuse offence has been committed and fail to 
report that information to Police, without a reasonable excuse. A reasonable excuse would 

https://www.dcj.nsw.gov.au/
https://www.kidsguardian.nsw.gov.au/
http://www.keepthemsafe.nsw.gov.au/privacy
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APPENDIX 2 – MANAGING CONCERNS IN RELATION TO CHILDREN AND YOUNG 
PERSONS 
 

The Principal is the Head of Entity for reportable matters 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Staff member receives information or makes 
observations in relation to a child that causes 

concern 

If the child has disclosed the problem then 
reassure the child 

Staff member notifies the Principal or the 
Principal’s delegate 

Is the notification an allegation against an 
employee? 

Principal or delegate records notification 
and any evidence delegate records

Notification is made to Department of 
Communities and Justice helpline 

Information is filed in secure student file 

NO 

YES 

Initial Investigation 
Risk Assessment 

Notification to the Office of the Children’s 
Guardian unless the matter is of a Class or 

Kind Notification to GSE (Form A) 

Recommendation given to 



 

Child Protection Policy Ratified by College Board 23/06/2020 Last update June 2024 [12] 

 
 
 

CHILD PROTECTION POLICY 
 
 

EMPLOYEE ACKNOWLEDGEMENT 
 
 
 


